IlpuHATO Ha 3acelaHuM IEJArOrM4ecKoro YTBepxnaro
cosera. [Ipotokon Ne 1 ot 29.08.2014 Hupexrop MKOY «Mengexberopckas
COMI Nely IIpukaz Ne 59 ot 01.09.2014

T.M.Kamranosa

IHoo:xenue

0 3aIHUTe MEePCOHATBbHBIX IAHHBIX PA0OTHUKOB M 00yYAKOIIUXCS
MKOY «Mensexberopckass COILL Nel»

Hacrosimee [lonoxenue o 3amiuTe MEPCOHANBHBIX JAHHBIX PAOOTHUKOB U OOYYAIOLIHXCS
(maee — Ilomoskenue) pa3paboOTaHO C LENBIO 3aMTUTHI HHPOPMAIMH, OTHOCSIICHCS K JTMYHOCTH U
JAUYHON KU3HH  pabOTHHUKOB u 00y4aromxcst MYHHIIMIIATEHOTO Ka3eHHOT'O
o0mieo0pa3oBaTebHOTO  yUpeKACHHS «MeaBexberopckass cpemHsisi 00meoOpa3oBaTeabHas
mkona Nely» (manee — MKOY «Mensexberopckass COLI Nely), B COOTBETCTBUM C MyHKTOM 1
crateu 23, ctatbein 24 Konctutynuu Poccuiickoit ®@eneparuu, ['maBoit 14 TpynoBoro kojekca
Poccuiickoit ®enepanun u OeaepaibHBIMU 3aKOHAMU HOPMATUBHBIMHU akTamu oT 27 uroist 2006
roga Ne 149-®3 «O6 urdopmariu, THPOPMAITMOHHBIX TEXHOJIOTHUAX U O 3aIIUTe WHHOPMALIUNY,
ot 27 utonst 2006 roma Ne 152-D3 «O nepcoHanbHBIX JaHHBIX» (C U3MeHeHussMu Ha 23.12.2010).

1. OO0wmme mookeHus

1.1. IlepconanpHble NaHHbIE — J00as WHGOpPMAIUs, OTHOCAIIASICS K OMpPENCIEHHOMY WIIH
olpenesieMOMy Ha OCHOBAaHMM Takoil WHpOpMauuu ¢uzndeckoMy JHIy (CyOBEKTY
MEPCOHATBHBIX JAaHHBIX), B TOM YHUCIE €ro (pamMuius, UMsi, OTYECTBO, TOM, MECSII, JaTa U MECTO
pOXJIeHus, anapec, CeMeiHoe, COIMalbHOE, HMMYIIECTBEHHOE IIOJIOKEHHE, 00pa3oBaHuE,
npodeccus, A0X0abl, Apyras HHPopMaIHs.

1.2. TlepconanbHble gaHHBIE paOOTHHMKAa — WHMOpMaluUsi, Heobxoaumasi paboOTOmATEN0 B
CBSI3M C TPYAOBBIMH OTHOILIIEHUSIMHU M Kacarollasicsi KOHKPETHOTO pabOTHHUKA.

[lepconanbHple MaHHBIE OOydYarOUMXCs — WHPOpManus, HeoOxXoaumas 0Opa30BaTEIBHON
OpraHM3allil B CBA3M C OTHOLICHUSMH, BO3HUKAIOIIUMHU MEXIYy OOy4YalolUMCs, €ro
POIUTENSIMU (3aKOHHBIMM MPEACTAaBUTEISIMH) U 00pa30BaTEIbHOM OpraHu3alyen.

1.3. OOpabGoTka NEpCOHANbHBIX JAHHBIX — JAEWCTBUA (Omepalnuu) ¢ TNEepCOHAIBHBIMU
JAaHHBIMH, BKJIFOYasi cOOp, CHCTEMATHU3alNI0, HAKOIUICEHUE, XpaHeHHEe, YTOUHEeHHe (0OHOBIICHHE,
U3MEHEHHE), HCIOJIb30BAHUE, PACIPOCTpaHEHHE (B TOM YHUCIE INepeaady), oO0e3THMYMBaHHE,
OJIOKMpOBAaHNE, YHHUTOKCHHE TICPCOHATBHBIX TaHHBIX.

PacnpocTpaHeHne NepCOHANbHBIX JaHHBIX — JCHCTBUS, HallpaBlICHHbIE Ha Mepeaady
MIEPCOHATBHBIX JIAHHBIX ONpPENeIEHHOMY Kpyry JIUIl (Tiepeaada MmepcoHaTbHBIX JaHHBIX) WU Ha
O3HAKOMJICHHE C TEpPCOHAIBHBIMH JAHHBIMH HEOTPAHMYEHHOI'O Kpyra JHI, B TOM YHCIE
00HapO/I0OBaHHUE TIEPCOHANBHBIX JAaHHBIX B CPEICTBAX MAacCOBOW MH(OpManuu, pasMemeHue B
MH(POPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX ~ CEeTAX MM  MpeNoCTaBlIeHHE JOCTyna K
MEPCOHATLHBIM JTAHHBIM KaKUM-TTHOO WHBIM CIIOCOOOM.

Hcnonb30BaHue NEpPCOHANBHBIX MJAHHBIX — JACUCTBUS (OHepamuu) C MNEpCOHATbHBIMU
JAHHBIMHU, COBEpILAEMbIE OMNEPaTOPOM B IEJIAX MPUHATHS PEHICHUM WM COBEPUICHHS] HMHBIX
JeMCTBUH, MOPOXKIAIOIINX IOPUAUYECKUE MTOCIEACTBUS B OTHOLICHUN CYObEKTa MEPCOHAIBHBIX
JMAHHBIX WU APYTHX JUI MO0 WHBIM 00pa30oM 3aTparuBarolIuX MpaBa W CBOOOIBI CYOBEKTa
MEPCOHATBHBIX JAHHBIX MU JIPYTUX JIHII.

OO1enocTynHbple  MEpCOHAJbHBbIE  JaHHbIE —  I[EPCOHANbHBIE  JIaHHbBIE,  JIOCTYI
HEOTPaHUYEHHOI'0 Kpyra JIMI] K KOTOPBIM IPEIOCTABICH C COIIAcUsl CyOBEKTa NMEepCOHAIbHBIX
JAHHBIX WJIM Ha KOTOpPbIE B COOTBETCTBUU C (eepaibHbIMU 3aKOHAMHU HE pPacCHpOCTpPaHSAETCS
TpeboBaHuE COOIIOACHNS KOH(PUICHINATBHOCTH.

1.4. K nmepcoHajbHBIM JaHHBIM paOOTHHUKA, MOJy4yaeMbIM paboToAaTeieM U MOJUIeKAIIUM
XpaHEHHIO y paboToaaTens B OpsIKe, IPEeJyCMOTPEHHOM JACHCTBYIOIUM 3aKOHOIATEIbCTBOM U
HacTtosiiuM [lososkeHneM, OTHOCSTCS CIEeNYIOIINUEe CBEJICHUs, COIep Kalluecs] B JTMYHBIX Jeiax
pPabOTHUKOB:



— MacCHOPTHbIE JaHHbIC pAOOTHHKA;

— HH;

— KOIIUS CTPaXOBOI'0 CBU/IETENILCTBA FOCYIaPCTBEHHOIO IEHCHOHHOTO CTPaXOBaHUS;

—KOTIHS TOKYMEHTa BOMHCKOTO yueTa (151 BOCHHOOOS3aHHBIX U JIMII, TTOJICKAIINX MTPU3BIBY
Ha BOGHHYIO CITYXKO0Y);

— KOIUS IOKyMeHTa 00 00pa3oBaHny, KBATU(HUKAIMH WIK HATUYMHU CTIEHUAIBHBIX 3HAHHIA;

—aHKETHbIC JaHHbIC, 3alOJHEHHbIE PAOOTHMKOM MpH MOCTYIUIEHMM Ha paboTy WM B
nporecce paboTel (B TOM 4Hciae — aBTOOMOrpadusi, CBEACHHS O CEMEHHOM MOJOXKCHHUU
paboTHHKa, TepeMeHe (haMIINKU, HAIWMYUU 1eTel U MKIUBEHIIEB);

— IOKYMEHTBI O BO3pacTe MaJIOJIETHUX JAETeH U MECTE UX O0yUECHMUS;

— JIOKYMEHTBI O COCTOSTHUM 370POBbS IeTeH U IpyTruX pOJICTBEHHHUKOB (BKJIIOYAs CIPaBKU 00
MHBAJUJIHOCTH, O HAIMYUU XPOHUUECKHUX 3a00JI€BaHUl);

— JIOKyMEHTBI O COCTOSIHUM 3/10pOBbS;

—MHBIE JIOKyMEHTBI, KOTOphIE C YYETOM CHEHU(PHUKH paboTel U B COOTBETCTBHH C
3akoHoJaTeNbCcTBOM Poccuiickoit denepanuy 1OJKHBI ObITh HPEAbSBICHBl PAOOTHUKOM MpHU
3aKJIIOYEHUH TPYJOBOI'O JIOTOBOpAa MM B IEPUOJ €ro JeWCTBUS (BKJIIOYas MEIULUHCKUE
3aKJIIOYEHMS,  TNpelabsiBisieMble  paOOTHUKOM  TpU  MPOXOXKICHUM  00s3aTENIbHBIX
MPEIBAPUTENBHBIX H IEPUOINICCKUX MEUIIMHCKAX OCMOTPOB);

— TPYZOBOM J10rOBOD;

— KOIIMY TPUKA30B O MPHEMe, TIEPEBOJIaX, YBOJIbHEHHN;

— IM4Has KapTouka no ¢popme T-2;

— 3asBJICHUS, OOBSICHUTEIIbHBIE U CITY>KEOHBIE 3alIUCKH PAOOTHHUKA;

— JIOKyMEHTHI O MIPOXOXKAEHUU paOOTHUKOM aTTECTAllUH, TOBBIICHUS KBaTH(PUKALINY;

— WHBIE JOKYMEHTBHI, COJIEpIKaIllie CBEICHUS O paOOTHHKE, HAXOXKICHNUE KOTOPHIX B JTMYHOM
nene pabOTHUKA HEOOXOAUMO /ISl JOKYMEHTaJIbHOTO O(hOPMIICHHUS TPYIOBBIX PABOOTHOLICHUH
C paboTHHKOM (BKJIOYAash TPUTOBOPHI Cyda O 3ampeTe 3aHUMaTbCsl IeJaroruyeckoit
JeSITETbHOCTBIO UJTH 3aHUMaTh PYKOBOISIINE JOKHOCTH).

1.5 K nepcoHanbHBIM  JaHHBIM  OOy4arOUIMXCSA,  MOJIy4aeMbIM  0Opa3oBaTelbHOU
OpraHu3anyel W MoJUIeXallUM XpaHEHUI0 B 00pa30BaTENbHOW OpraHW3allid B MOPSJKe,
MIPEeTyCMOTPEHHOM JIEHCTBYIOIIUM 3aKOHOJATEILCTBOM U HacTosiuM llonoxeHnem, oTHOCSTCS
CJIEYIOIINE CBEICHUS, COIEPIKAIIIMECs B IMUHBIX JIesIaX 00yJaromuxcs:

— JOKYMEHTHI, YJIOCTOBEPSIOLINE JINYHOCTh 00y4daromerocs (CBUAETENbCTBO O POKACHUH UITU
acIopr);

— JIOKyMEHTBI O MECTE MPOKUBAHMUS;

— JIOKYMEHTBI O COCTABE CEMBH;

—/IOKYMEHTBl O IOJy4YeHMH 00pa3oBaHMsA, HEOOXOAMMOro JJsi  IOCTYIUICHHsS B
COOTBETCTBYIOILIMH KJIacC (JIMYHOE JIENI0, CIIPaBKa C MPEbIAYIIEro MecTa yueObl U T.11.);

—JI0KYMEHTBI O COCTOSIHUM 3J10pOBbs (CBEE€HHsI 00 MHBAJIMIHOCTH, O HAJIMYMHM XPOHUYECKHUX
3a00JIeBaHuil);

— JIOKYMEHTBI, TIOATBEPKJAIOIINE [TPaBa Ha JONOJIHUTENbHbIE FapaHTUU U KOMIIEHCALUH 110
OTIpe/IeJICHHBIM OCHOBAHUSM, MPEIYCMOTPEHHBIM 3aKOHOAATEIBCTBOM (POAUTENTN-MHBAIHIBI,
HETIOTHAs CEMbs, PpeOCHOK-CHPOTA | T.I1.);

— WHBIE JOKYMEHTHI, COJAEp)Kallhe IepPCOHAIbHBIE NaHHbIE (B TOM YHCJIE CBEICHUS,
HEoOXOoAMMbIE  JUIs  TpeJoCTaBieHUs  oOydarollemMycs TrapaHTMH W KOMIIEHCalui,
YCTaHOBJIEHHBIX JCHCTBYIOIIUM 3aKOHO/IATEIbCTBOM).

PonuTenu (3aKoHHBIE IPEACTAaBUTENN) MOTYT COOOIIUTH UHbIE CBEJICHHS, C KOTOPBIMHU
CUMTAIOT HY>KHBIM 03HaKOMUTh paOOTHHUKOB 00pa30BaTeIbHON OpraHU3aIiy.

2. OcHOBHBIE YCJIOBHS TIPOBeAeHHS 00PA0OTKH MEPCOHATBHBIX JaHHbBIX
2.1. O0Opa3oBarenpHasi OpraHU3alus OINpeAesIIeT 00BheM, cojepkaHue 00padaThIBAEMBIX

MEePCOHANBHBIX JAHHBIX PAa0OTHUKOB U OOYYaIOIUXCS, PYKOBOACTBYSChH KoOHCTHTYIMEH
Poccuiickoit deneparnuu, TpynoBeiM komekcom Poccuiickoit denepamnn, O3 ot 29.12. 2012



roma Ne 273 -®3 «O06 obOpazoBanuu B Poccuiickoit denepanun» ¥ UHBIMU (denepaTbHBIMU
3aKOHAMH.

2.2. OOpaboTka MEpPCOHANbHBIX JAHHBIX PAOOTHUKOB OCYIIECTBISETCS HCKIIOYUTEIHHO B
nensax obecrieueHns COOIOACHUS 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COJCHCTBUS
paboTHUKAM B TPYAOYCTPOICTBE, OOyUYEHUU U MPOJBHKEHUH MO CIIyk0e, a Takke odecreueHus
AMYHOK Oe30macHOCTH pabOTHHUKOB, COXPAHHOCTM MMYIIECTBA, KOHTPOJIA KOJIMYECTBA U
KauecTBa BBINOJIHIEMON pabOThI.

O06paboTKa IepCOHANBHBIX JaHHBIX 00YYaIOMIETOCS MOXKET OCYIIECTBISATHCS UCKIIIOUUTEIHHO
B Iensix oOecreueHusi COONIO/IEHUs 3aKOHOB W HMHBIX HOPMATUBHBIX IPABOBBIX AaKTOB;
coneiicTBusl oOydaromumcs B OOy4YeHHMH, TPYAOYCTPOMCTBE; oOOecredeHus WX JHIHOU
0€30MacHOCTH; KOHTPOJISl KayecTBa 00y4eHHs U 00eCTIeYeH s COXPAaHHOCTH UMYIIECTBA.

2.3. Bce nepcoHanbHble JaHHblE paOOTHUKA MPEJOCTaBISAIOTCS paOOTHUKOM, 3a
WCKIIIOYEHUEM CIIy4yaeB, NPEIyCMOTPEHHBIX (enepanbHbIM 3akoHOM. Eciu mepcoHambHbIC
JaHHBIC PA0OTHHUKA BO3MOXKHO TIOJYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO paboTOMaTENh 0053aH
3apaHee yBEAOMHUTH 00 3TOM paOOTHHKA M MOJYYUTh €ro MUCbMEHHOE coriacue. PaboTonaTens
JIOJDKEH COOOIIUTh paOOTHHUKY O IEJISX, MPEoIaraeMpIX HCTOYHUKAX U CIIOCO0ax MOTydeHUs
MIEPCOHABHBIX JIAHHBIX, a TAKXKE 0 XapakTepe MOANEeKAIUX MMOJIYUYCHHUIO IEPCOHATBHBIX TaHHBIX
Y TIOCJICJICTBHSX OTKa3a pabOTHHKA JaTh MUCHMEHHOE COTJIACHE HA MX TOIyYeHHE.

2.4. Bce mepcoHalbHbIe JJaHHBIC HECOBEPILICHHOJIETHETO O0ydarolierocst B Bo3pacte a0 14
7eT (MaJoJIETHETO) MPENOCTaBISIOTCS €r0 POAUTENSIMU (3aKOHHBIMH TIpeAcTaBUTeNsIMU). Ecim
NIEPCOHATIbHBIE JTAaHHBIE O0YYaOLIErocsi BO3MOXKHO IMOJIYYUTh TOJIBKO Y TPETbel CTOPOHBI, TO
poauTenu (3aKOHHBIC TMPEACTABUTENIN) OOYYaIOMIErocsl JOJKHBI OBITh YBEIOMJIEHBI 00 3TOM
3apaHee. OT HUX JOJKHO OBITh MOJIYY€HO MMCbMEHHOE COTJlacue Ha MOJydyeHHE MepCOHAIbHbBIX
JAHHBIX OT TPEThel CTOPOHBI. PomuTenu (3aKOHHBIE MPEACTABUTENN) O00YYarOMIETOCs IOKHBI
ObITH MPOMH(POPMHUPOBAHBI O MLEJAX, MPEANOJaraéMblIX HCTOUYHHKAX U CHOCO0axX MOIY4EHUs
MIEPCOHATBHBIX JJAHHBIX, a TAKXKE O XapaKTepe MOJIeKAIINX MOTyICHUIO TEPCOHATBHBIX JaHHBIX
U TOCJIEJICTBUAX OTKa3a J1aTh MMCbMEHHOE COTjlacue Ha UX MOJy4YeHHe.

2.5. (OOpa3zoBarenbHasi OpraHM3alys HE WMEEeT TpaBa IoJydaTb W 00pabaThiBaTh
NEPCOHATIbHBIE IaHHBIE PA0OTHHKA, 00YJAIOIIErocs O €ro MOJUTHYECKUX, PETUTUO3HBIX U HHBIX
yOeXJAeHUsIX M 4YacTHOM JKM3HM O€3 MUCBbMEHHOro corjacus paOOTHHKA, pOaUTENen
o0y4aromerocs.

OO0pa3oBarenbHas OpraHu3alys HE MUMEET IpaBa MoJdy4aTh U 00pabaThiBaTh MEPCOHAIbHBIE
JaHHble pabOTHHKA, 00YYaIOIIErocsi O €ro 4JIeHCTBE B OOLIECTBEHHBIX OOBEAMHEHHSIX WM €ro
po(cor03HON NEATEIbHOCTH, 32 HCKIIOYEHHEM CIIydaeB, MPEIyCMOTPEHHBIX (eaepaabHbIM
3aKOHOM.

2.6. O0Opa3oBartenbHasi OpraHu3aIisl BIpPaBe OCYIIECTBIATh COOp, Mepeaady, YHUUTOXKEHHE,
XpaHEeHHe, UCTIOIb30BaHUEe UH(OPMAIMH O TMOJUTHYECKUX, PETUTHO3HBIX, JPYTrUX YOeKIEeHUIX
W YacCTHOM J>KW3HM, a TakXe HMH(POpMAaIMH, HApYIIAIIEH TalHy NEpPenucKH, TeaehOHHBIX
MIEPErOBOPOB, MOYTOBBIX, TENErPA(HBIX U HHBIX COOOIICHHIA:

— pabOTHHKA TOJIBKO C €T0 MHUCHbMEHHOI'O COTJIACHS UM Ha OCHOBAHUU CYA€OHOTO pelIeHHUs.

— 00y4Yaromerocst TOJIbKO C MUCbMEHHOT'O COTJIaCHsl POJUTENEH (3aKOHHBIX MPEACTaBUTENEH )
MaJIOJIETHETO HECOBEPILIEHHOIETHEr0 00YyYaroIerocsi Uik Ha OCHOBAaHHUH Cy/1I€OHOTO pPeIIeHusI.

3. XpaHenue, 00padoTKa U MCNOJIb30BAHNE MEPCOHABHBIX JAHHBIX
3.1.IlepconanbHple NaHHBIE PAaOOTHUKOB M oOy4arommuxcs OOpa30BaTENbHOW OpraHU3alUU
XpaHATCA Ha OYMaXKHBIX U DJEKTPOHHBIX HOCHUTEINSX, B CIENHMAIbHO MpeJHA3HAYCHHBIX IS
3TOTO MOMEIICHUSAX, B MECTaX 00ECNEUNBAIOMINX 3alIUTy OT HECAHKIIMOHUPOBAHHOTO JTOCTYTIA.
3.2B mpomecce XpaHEHHs TEpPCOHATBHBIX JAaHHBIX pPAOOTHUKOB M  OOYYaromIMXCs
OO6pa3zoBaTenbHON OpraHU3aliid JAOJKHBI 00€CTICYMBATHCS:

— TpeOOBaHMS HOPMATUBHBIX JIOKYMEHTOB, YCTaHABIMBAIOIIMX TMpaBuUjia XpPaHEHUS
KOH(UICHITNATBHBIX CBEJICHUN;

— COXpPaHHOCTh MMEIOIIUXCS NaHHBIX, OTPAaHMYEHUE JOCTyla K HUM, B COOTBETCTBUU C
3aKkoHOJaTesbcTBOM Poccuiickoit denepannu u Hactoamum [lonoxennem;



— KOHTpPOJIb 32 JOCTOBEPHOCTHIO M IIOJHOTOM MEepCOHANBHBIX IaHHBIX, UX pETYIsSpHOE
OOHOBJICHHE U BHECEHUE 110 MEPe HEOOXOUMOCTH COOTBETCTBYIOIINX U3MEHEHUI.

3.3.Jloctyn K mepcoHaJIbHBIM JaHHBIM PaOOTHUKOB M oOydarommxcs OO0pa3oBaTeIbHOM
OpraHu3alluil MMEIOT:

— UPEKTOD;

—3aMECTUTENH JUPEKTOPa M0 Y4eOHO-BOCIIUTATEIBHON paboTe;

— 3aBeYIOIINNA X035 HUCTBOM (IIEPCOHANBHBIE JaAHHbBIE TOJIBKO PAOOTHUKOB, HAXOSIIUXCS B UX
HENOCPEICTBEHHOM MOTYMHEHUH, TIO HAPABJICHUIO JEATEIBHOCTH);

—KJIACCHBIE PYKOBOJAUTENH (TOJIBKO K IEPCOHAIBHBIM JIaHHBIM 00YYarOIIUXCsl CBOETO KJlacca);

— WHBIE pa0OTHUKH, OINpeaeisieMble MpHKa3oM nupekTopa OOpa3oBaTeILHON OpraHU3aluu
B IIpeJieaxX CBOCH KOMITETEHITHH.

3.4.Ilomumo 1um, yKa3zaHHBIX B 1. 3.3. Hactosmiero IlomoskeHus, mpaBo JocTyma K
MEPCOHAIBHBIM JIaHHBIM PAO0OTHUKOB U OOYYAIOIIUXCS UMEIOT TOJIBKO JIMIIA, YIIOJIHOMOUYEHHBIE
JEHCTBYIONUM 3aKOHOIaTEIIECTBOM.

3.5. Jluta, wuMeromue JOCTYH K TEPCOHAIBHBIM JaHHBIM OOs3aHBI HCIOJIH30BaTh
MEPCOHATIBHBIE JIAHHBIE PA0OOTHUKOB U O0yYaromuXcs JUIIb B LENAX, UISI KOTOPBIX OHHU OBLTH
MIPEIOCTABIICHBIL:

3.5.1.1lepcoHasbHbIC JaHHBIE  OOYYAIOIIMXCS WCIIONB3YIOTCS JUIS IIeJieH, CBSA3aHHBIX C
OCYILECTBIICHUEM Y4eOHO-BOCIIUTATENLHOIO Mpouecca. AIMHUHHUCTpALUsS M IeJaroruyeckue
pabOTHHKM IIKOJIBI ~ WCIOJB3yeT MEepCOHANbHBIE JaHHBIE i (OPMHPOBAHUS KIACCOB,
COCTaBJIGHUSI Y4eOHOro IUIaHA, COCTABICHHMA OTYETOB B BBHIIIECTOSAIIME OpPraHU3ALUY,
dbopMHUpOBaHHS pPAa3NWYHBIX 0a3 JJAaHHBIX JJIS y4acTUs B OJNUMIIHAJAaX, KOHKYpCax,
COPEBHOBAHUSIX, AJISl COCTaBJIECHUS 0a3bl JAaHHBIX IPU MPOBEICHUU IOCYJApPCTBEHHON UTOTOBOM
aTTeCTallud, Ui BO3MOXKHOCTH TOJJIEPKUBAaTh CBSI3b C  POOUTENSIMU  (3aKOHHBIMHU
MIPEICTABUTEISIMU ), YUUTHIBATh OCOOCHHOCTH 00yYaroImuXcs PU €ro 00y4eHUH U BOCTIUTAaHHH.

3.5.2.IlepconanbHple HaHHBIE  PAaOOTHHKA WCIONB3YIOTCS JUIS IIeNIeH, CBSI3aHHBIX C
BBIMOJIHEHUEM  TPYAOBBIX (GyHKIMHA. Aamubuctpanus OOpa3oBaTeibHON oOpraHU3aluu
WCTIOJNB3yeT MEepCOHANBHBIE [aHHBIE, B YAaCTHOCTH, JJISI PEIICHHS BOIPOCOB AaTTECTAIlUH,
¢dopmupoBaHHs Y4eOHOrO IIJIaHa, COCTABJICHUS OTYETOB B BBHIMIECTOSIINE OpPraHU3AlINY,
(dhopMupoBaHMS pa3IMYHBIX 0a3 JaHHBIX, IPOJIBUKEHUS PAaOOTHUKOB IO CIYK0€, yCTaHOBJICHUS
pa3mepa 3apruiatel. Ha OCHOBaHHMHM TNEpPCOHANBHBIX JAHHBIX PELIAETCS BOIMPOC O JOIYyCKe
paboTHUKa K HH(OpPMAIIUU, COCTABIISIONIeH CTyKeOHYIO TaliHy.

[Tpu npuHATHH pelIeHUH, 3aTparuBalOIINX UHTEPEChl PaOOTHUKA, aIMUHUCTPALIUS HE UMEEeT
IpaBa OCHOBBIBATHCSl HA MEPCOHAJBHBIX JAHHBIX, MOJYYEHHBIX HCKIIOYUTEILHO B pe3ylbTaTe
UX aBTOMAaTH3MPOBAHHOW 0OpabOTKHM WM 3JIEKTPOHHOTO nonydeHus. PaGoronarens Takxke HE
BIIpaBe MPUHUMATDH PEIICHUS, 3aTparuBaroife HHTEPEChl paOOTHUKA, OCHOBBIBASCH HA TAHHBIX,
JIOMYCKAIOIIUX JBOSIKOE TOJKOBaHME. B cilyuae eciii Ha OCHOBAaHUM MEPCOHAIBHBIX JIaHHBIX
HEBO3MOJKHO JIOCTOBEPHO YCTAHOBUTH KaKOW-THMO0 (akT, paboTomaresns npejiaraeT paboTHUKY
MPEICTaBUTh MMCbMEHHBIE Pa3bsICHEHUSI.

3.6. [lepcoHasbHBIC TaHHBIC pAOOTHHKA OTPAXKAIOTCS B JIMYHOW KapTouke paboTHHKa (dhopma
T-2), koTopast 3amoyHseTCs Mocie U3aHus MpUKa3a O ero npueme Ha padoty. JInunsle gena u
JMYHBbIE KApTOYKU paOOTHUKOB XpaHATCS B OyMa)XHOM BHJE B MamKax, JOCTYIl K KOTOPOMY
HUMEET CEeKpPeTaph U AUPEKTOP MIKOJIBI.

3.7. IlepcoHanbHble AaHHBIE COTPYJHHKOB MOT'YT TAaK)K€ XPaHUTHCSA B DJICKTPOHHOM BHUJE B
JOKaJIbHOM KoMmbioTepHOM ceTu. [locTosiHHBIM nocTyn (B mpenenax CBoed KOMIETEHLIMH) K
JIEKTPOHHBIM 0a3aM JaHHBIX, COAEPXKALIUM IEepPCOHANbHBIE JaHHble paOOTHUKOB, HUMEIOT
TOJBKO aJIMUHHCTpanusi KONl JlocTym apyrux paOOTHUKOB K TMEPCOHAIBHBIM JaHHBIM
OCYILECTBIISICTCSI Ha OCHOBAHMU TNHCBMEHHOTO pa3pelieHus paboTHHKA U PaCHOpPSKEHHS
nupektopa OOpazoBaTebHON OpraHU3aINH.

3.8.Ilaponmu nmns pmoctyma K 2JeKTpOHHOM 0Oa3e maHHbIX IlIKonbl  ycTaHAaBIUBArOTCS
JTUPEKTOPOM ¥ COOOWIAIOTCS  WHAMBHUIYATbHO COTPYAHHKAM, WMEIOMUM JOCTYIl K
MIEPCOHAIIBHBIM JIaHHBIM COTPYIHHUKOB. I3MeHeHue nmaposiei mpoucXoJuT He pexe, yeM | pa3 B
TPH MecsIIa.



3.9.KomupoBare W nenaTh BBINMCKA M3 NEPCOHAIBHBIX TaHHBIX PAa0OTHHKA pa3periacTcs
UCKJIIOUUTENIFHO B CIIY)KEOHBIX LEJSIX C MHUCBMEHHOI'O pa3pemieHHss paOOTHHKA M JAUPEKTOpa
IIKOJIBL.

3.10. [lepconanbHble JaHHBIE OOYYAIOMIETOCS OTPAXAIOTCS B €r0 JIMYHOM Jelie, KOTOpoe
3aIOJHAETCS TOCJIe M3JaHUs TNpHKa3a O ero 3aducieHus B OOpa30BaTeIbHYIO OpraHU3AIHIO.
Jlnaneie nena oOydaromuxcst B andaBUTHOM TIOpSIKEe (GOPMHUPYIOTCS B TamKax KJIaccoB,
KOTOpBIE XPAHATCS B CIHEHUAIBHO OOOPYJOBAaHHOM MIKady, OOCTYH K KOTOPOMY HMEEeT
aJIMUHUCTPAIHS IIKOJIBI M KJIACCHBIE PYKOBOIUTEIIH.

3.11.BeneHune JIUYHBIX JIEJT U OTBETCTBEHHOCTh 332 COXPAHHOCTH JIMYHBIX /1€ BO3JI0KEHO Ha
KJIACCHBIX PYKOBOJUTEIICH.

3.12.YactuyHo cBefieHHUs 00 00yJaroIMXCs COAEPIKATCS B KIITACCHOM KypHalle, Ky/1a 3aHOCATCS
KJIACCHBIM pyKoBoAHTeNeM. KilacCHbIE KypHajabl XpaHATCS B YYUTEIBCKOW B CIEIUATEHOM
mkagdy.

3.13. [lepconanbHbIe JaHHBIE O0YYAIOIIMXCS MOTYT TAKXKE XPAaHHUTHCS B DJIIEKTPOHHOM BHJIE B
JIOKAJILHOH KOMITBIOTEpHOM ceTH. [IpaBo MONHOro mocTtynma K 3JIEKTPOHHBIM 0a3aM JaHHBIX,
COJIEpKAIIUM TIEPCOHANBHBIE MaHHBIE O0YJaromUXCs, MMeeT aaMuHucTpanus. OcTalbHbIe
MelarOru4ecKue pPaObOTHUKM HMEIOT JIOCTYN TOJBKO K TOW HH(GOpPMALUH, KOTOpas UM
HE00X0MMa B TIpeieIax UCIIOHEHHS UX JODKHOCTHBIX 00S3aHHOCTEH.

3.14.ITaponu poctynma K ©Oa3e JaHHBIX YCTaHABIMBAIOTCS TUPEKTOPOM M COOOLIArOTCA
WH/IMBUYaTbHO paOOTHUKAM, HMEIOIIMM JIOCTYH K TIEPCOHAIBHBIM JaHHBIM COTPYIHUKOB.

3.15.KonupoBaTh U JieNaTh BBITUCKU U3 NEPCOHAIBHBIX JaHHBIX 00y4aromuxcs pazperaeTcs
WCKJTFOYUTENIFHO B CIY’)KEOHBIX IENSAX C MUCBMEHHOTO Pa3pelieHHs pOIUTeNel  (3aKOHHBIX
npeacTaButeneit) u aupextopa O6pazoBaTeabHOI OpraHU3alyu.

4. Ilepenaya nepcoHAJbLHBIX JAHHBIX

4.1.Ilpu nepenade nepcoHaJIbHBIX JaHHBIX PaOOTHUKOB M oOyuaromuxcs OOpa3oBaTenbHOM
OpraHu3alluil JpPYyruM IOpUAWYECKHM U ¢u3udeckuM Jmnam OOpa3oBaTeNbHONW OpraHU3aIiu
JOJDKHA COOJTIOIATh CIEAYIOINe TPEOOBAHUS:

4.1.1.TlepconanpHble JaHHBIE paOOTHHKA, 00yYarOIErocss He MOT'YT OBITh COOOIIEHBI TPEThel
CTOpOoHe 0e3 IMUCBMEHHOTO COrjacusi pabOTHUKA, POIHTENEH (3aKOHHBIX TMpPEICTABUTEIICH)
HECOBEPIICHHOJIETHETO (MaJIONIETHEr0) OOYyYaroLIerocs, 3a HCKIIOYEHHUEM CIydaeB, KOrjga 3TO
HEOOXOAMMO ISl TIPEYNIPEIKIACHHSI YTPO3bl )KU3HU M 3[0POBBI0 pabOTHWKA, OOyJaromerocs, a
TaKKe B CIIy4yasiX, yCTAHOBJIEHHBIX (he/IepalbHbIM 3aKOHOM.

4.1.2.JIuma, monydvaromye TEepCOHAIbHBIE IaHHBIE Pa0OTHHKA, OOYYArOIIETOCs OJDKHBI
MPEIYNpPexaaTbCs O TOM, YTO 3T JAHHBIE MOTYT OBITh MCIOJb30BaHBI JIUIIb B HENAX, IS
KOTOpBIX OHU cooOmieHbl. OOpa3oBarenbHasi OpraHu3alusl JOJDKHA TpeOOoBaTh OT ATHX JIUIL
MOJITBEPXKICHUSI TOTO, YTO 3TO MpaBWIO cobOmoaeHo. Jluma, momydaroniue MepcoHaNbHbIE
JaHHbIE Ppa0OTHHKA, OOydJarImerocs 00s3aHbl COOJIOATh PEKUM KOH(DHUICHIIMAIBHOCTH.
JlaHHOE TIOJIOKEHHE HE PaclpoCTpaHsieTcs Ha OOMEH MepCOHAIBHBIMU TaHHBIMU PaOOTHHUKOB B
MOPAZIKE, YCTAHOBIEHHOM (pe/iepaibHBIMU 3aKOHAMH.

4.2 Tlepenavya TmepcOHAIBHBIX JAHHBIX PAaOOTHUKA, OOYYAIOUIETOCS €ro IMpeJCTaBUTENSIM
MOXKET OBITh OCYIIECTBJICHAa B YCTAHOBJIICHHOM JEHCTBYIOIIMM 3aKOHOJATEbCTBOM MOPSAKE
TOJILKO B TOM 00bEME, KOTOPBI HEOOXOAMM JUI BHITIOJHEHUS YKa3aHHBIMU MPECTABUTEISAMU

X QyHKUIUH.

5. IIpaBa paGoOTHMKOB, 00y4YAIOIIUXCS HA 0O0ecreYeHue 3aIMThl MePCOHAJbHBIX TaHHbBIX

5.1. B nensix obecnievyeHuns 3alUThl IEPCOHANBHBIX JJAHHBIX, XpaHsamuxcs B OOpa3oBaTenbHOM
opraHu3zanuy,  paOOTHUKH,  pOIUTENH  (3aKOHHBIE  TPEICTAaBUTENM)  MAaJlOJIETHETO
HECOBEPIIEHHOJIETHETO 00Y4ar0IIerocsi, UMEIOT IPaBo:

5.1.1. Ilony4aTs NOAHYIO HH(POPMALIUIO O CBOUX NEPCOHANIBHBIX JJAHHBIX U UX 00paboTKe.

5.1.2. CBobGogHOTO O6ECTIaTHOTO JOCTYMa K CBOMM MEPCOHANTBHBIM JaHHBIM, BKJTIOUas MPaBO Ha
MOJTydeHHEe KONMM JIIo0OW 3amMcu, cojepialleil NepcoHalbHble JaHHble paOOTHUKA, 3a
HCKIIIOYEHUEM CIIydaeB, MPeAyCMOTPEHHBIX (perepaibHbIMU 3akoHaMu. [lonmyueHnue ykazaHHOMN
nH(pOpPMAILIUK O CBOMX MEPCOHAIBHBIX JAHHBIX BO3MOXKHO MPHU JTUYHOM OOpallieHuu pabOTHHUKA,



poouTeneil (3aKOHHBIX TpPEACTaBUTENCH) — K OTBETCTBEHHOMY 3a OpraHH3alHi0 M|
OCYIIIECTBIICHUE XPAHCHHUS IEPCOHATBHBIX JAHHBIX PA0OTHUKOB.

5.1.3.TpebGoBath 00 UCKITFOUCHUH WJIM UCTIPABICHUN HEBEPHBIX MJIM HETIOIHBIX MMEPCOHAIBHBIX
JMaHHBIX, a TaKKe JAaHHBIX, O0Opa0OTaHHBIX C HAPYIICHHEM TpPEOOBAHMI JCHCTBYIOMIETO
3aKOHOJATENLCTBA. YKa3aHHOE TpeOOBaHMWE JIOJDKHO OBITh  OQOPMIICHO THCHMEHHBIM
3asBICHHEM pabOTHHKA Ha UMs qupekTopa OOpa3oBaTebHON OpraHu3aliy.

[lepcoHanbHbIC JaHHBIC OIIGHOYHOTO  Xapakrepa paOOTHUK, POJUTEIb, 3aKOHHBIH
MPEICTaBUTEIb HECOBEPIIECHHOIETHETO OOYUYAIOUIEToCs MMEET MPaBO JIOMOJHUTH 3asiBICHUEM,
BBIPKAIOIINM €TI0 COOCTBEHHYIO TOUYKY 3PEHHUSI.

6. O0s13aHHOCTH CYObEKTA MEPCOHAJIBLHBIX JIAHHBIX M0 00€eCTeYeHH 0 TOCTOBEPHOCTH €ro
NMEePCOHATBbHBIX JAHHBIX

6.1. B nensix obecrneueHus: JOCTOBEPHOCTH MEPCOHANBHBIX JaHHBIX PAOOTHUKU OOSI3aHbI:

6.1.1.01lpu npueme ©Ha pabory B OOpazoBaTENbHYI0 OpraHU3AIHIO IIPEACTABIATh
YIIOJTHOMOYEHHBIM pabdoTHukaM LlIkonbl mocTOBepHBIE CBeACHHS O cebe B Mopsake u oobeme,
MPElyCMOTPEHHOM 3aKOHOJaTeNIbecTBOM Poccuiickoin denepany.

6.1.2.B cnydyae M3MEHEHHs] MEPCOHANBHBIX MAHHBIX pabOTHUKA: (haMUIUs, HMs, OTYECTBO,
aJgpec MecTa JKUTEIbCTBA, IACIOPTHBIC [aHHBIE, CBEIEHHS 00 OO0pa30BaHMM, COCTOSHUU
30pOBbsl  (BCIEACTBUE BBISBICHUS B COOTBETCTBHM C MEIUIMHCKAM 3aKJIIOUYEHHUEM
MIPOTUBOIIOKA3aHUM /IS BBITIOJIHEHUS PAOOTHUKOM €T0 JIOJDKHOCTHBIX, TPYIOBBIX 00s13aHHOCTEN
U T.1.) COOOIIATh 00 3TOM B T€UEHHUE 5 pabouux JHEH C JaThl UX U3MEHEHUN.

6.2. B memnsx obecriedeHus TOCTOBEPHOCTH TIEPCOHAIBHBIX JAHHBIX 00YJarOIIuXCs:

6.2.1. Pogureny, 3aKOHHBIE MPEACTABUTENN HECOBEPILICHHOIETHUX O0YJAIOIIUXCS MIPH MpUEMe
B OO0Opa3oBaTenbHYI0 OpTraHU3AINIO MPEAOCTABIISIIOT ~ YIOJHOMOYECHHBIM PabOTHUKAM
OO6pa3oBarenbHON OpraHU3ali JOCTOBEPHBIE CBEICHUS O ce0e M CBOMX HECOBEPIICHHOIETHUX
TETSX.

6.2.2. B ciy4yae u3MEHEHHS CBEICHUMN, COCTABIISIFOIINX MEPCOHANBHBIE TaHHBIE 00YJar0IIerocs,
poauTenu (3aKOHHBIE MPEACTABUTENH ) HECOBEPIICHHOIETHETO 00yJaromerocsi B Bo3pacte 10 14
JeT o00si3aHBI B TEUEHHE Mecsla COOOMMTH OO0 3TOM YIOJIHOMOYEHHOMY pabOOTHUKY
O6pa3oBareabHON OpraHU3aIiy.

7. OTBETCTBEHHOCTDb 32 HAPYLLIEeHH e HACTOSILEr0 MOJI0KeHH I
7.1.3a HapymeHnue nopsiaka oopadboTku (c6opa, XpaHEeHuUs!, UCIIOIB30BaHUSA, PACIIPOCTPAHEHUS
W 3alIUTHl) TIEPCOHAIBHBIX JAaHHBIX JIOJDKHOCTHOE JIMIO HECET aJMHHHUCTPATHUBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C JICHCTBYIOIIMM 3aKOHOJATEIHCTBOM.
7.2.3a HapyleHne TPaBUJI XPaHEHUS W MCIIOJIb30BAaHHS MEPCOHAIBHBIX JTAHHBIX, MMOBJIEKIIEE
3a  coboii MarepuadbHBIA ymepd paboTogatento, pabOTHHK HECET MaTepHATLHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C JICHCTBYIOIIMM TPYJOBBIM 3aKOHO/IATEIILCTBOM.



