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MyHununaaibHoe Ka3eHHoe 001eo0pa3oBaTe/ibHOE YUpexKIeHHe
«MeaBe:kberopckas cpeiHsisi 001eoopa3oBare/ibHas mkoJa Nely

Iono:xenune 06 opopmiiennu 10kymeHToB Word

1. O0uue TpedGoBaHNS

[Mapamerper Tekcta: mpudt «Times New Romany, pasmep 12 NyHKTOB, OIMHAPHBINA
MEXyCTPOUHBIA HHTEepBaJ, ab3auublif orctyn 0,9 cM (0TCTyn nepBoil CTPOKN).

He nomyckaercst yctanaBiuBath ab3alibl TaOYISIIMEN WiIM mpoOeIamH.

[MapameTtpsl cTpanunsl: popmar iaucta A4. Pazmeps! nosneit: nesoe - 30mMm, npasoe - 15mm,
BepxHee -20mM, HUKHEE - 20MM.

Paznenbl JoKyMeHTa TOJKHBI HAUMHATBCS ¢ HOBOTO JHcTa. IlepeHocuTh Havyano paszena Ha
HOBBII JTUCT HEOOXOAUMO € TIOMOIIBIO BCTABKH Pa3pbIBa CTPAHUIIBL.

3aroJ0BKM pasJesioB, MOJPA3ZENoB U IYHKTOB CIEAYeT IeyaTaTh C a03aIllHOTO OTCTyHa ¢
IponucHOW OykBbl Oe3 TOukM B KoHIE. Ha3BaHus pa3nenoB BBLACHATH KUPHBIM IIPU(TOM.
[lepenoc cioB B 3aroyioBKax He Aomyckaercs. ECiu 3aroioBok COCTOUT M3 ABYX MPEASIOKEHUH,
UX PA3eNA0T TOYKOH. 3arojJOBKHM HE MOJYEPKUBAIOT. MeK1y INIaBHBIM 3ar0JIOBKOM U TEKCTOM
J0JDKHA OBITH TyCTast CTpoKa (Haxkata KiaBuiia Enter).

Bce cokpaienuss JOKHBI OBbITh paciIM(pOBaHBl, 32 UCKIIOUYEHHEM HEOOJBIIOro 4Hcia
001IeynoTpeOUTEIHHBIX.

Ccpuikn Ha JuUTEpaTypy B TeKCTe O0003HAYarOTCs MOPSAAKOBBIM HOMEPOM, KOTOPBIH
3aKJII04aeTCsl B KBaJpaTHbIE CKOOKM (Hanpumep,[12]).

[Tocne 3aBepiieHns Habopa TEKCTa HEOOXOAMMO HPOBEPUTH JOKYMEHT Ha opdorpaduro.

2. ®opmaTupoBaHHe JOKYMEHTOB
2.1. Hymepauus cmpanuy

Ctpanunbl paboThel HyMEPYIOTCS apaOCKuMu 1udpamMu, co0JIr0as CKBO3HYIO HYMEPAIUIO
1o BceMy TekcTy. Homep cTpaHMIIbI MPOCTABISAIOT CIIpaBa B HIXKHEW 4acTH JIUCTa 0€3 TOUKH.

Ha TuTynbHOM JIHCTE HOMEp CTPAHUIIBI HE CTABUTCS.

2.2. Pazoenwt

2.2.1. ®opmar pa3jesioB

Paznensl 1 mospa3aensl JOMKHBI UMETH opMat 3arosoBok 1 u 3aronoBok 2, 3aroiaoBok 3 u
T.J. B 3aBUCHMOCTH OT YPOBHS BIOXXCHHOCTH TMOJpaszaena. IToT ¢opMar IOJDKEH
pPacIpOCTPAHATHCS HAa BCIO CTPOKY HETHKOM.

2.2.2. Hymepauusi pa3je/ioB

Paznensl JOMKHBI MMETh HYMEPAIIUIO B TIPEeiaX OCHOBHOW 4acTH paboThl, 0003HAUYCHHBIE
apabckuMu udpaMu U 3alTMCaHHBIEC ¢ a03aIIHOTO OTCTYIIA.

[onmpazaensl MOMKHBI UMETh TOPSIKOBYIO HYMEpalWio B MpeAeliax KaXAoro pasjena.
Howmep noapaznena BkioyaeT HOMEp pasjeia U MOPSIKOBBIA HOMEp MOJpasfelia, pas3JesieHHbIe
TOYKOM, Hanpumep, 1.2. (BTOpoii moapasies NepBoro paszaeia).

2.3. Hnnwocmpauuu

WNnmoctpanuu (ueptexu, rpadukd, CXeMbl, IUarpaMMbl, (OTOCHUMKH) PACIONaraioT B
paboTe HEMOCPEACTBEHHO IOCJie TEKCTa, B KOTOPOM OHHU YIOMHHAIOTCA BIIEpBbIC, WU Ha
CIEAYIOLIEH CTPaHUILIE.

Wnmoctpauuu, npu HEOOXOJUMOCTH, MOTYT HMETh HAUMEHOBAHMS U MOSICHUTEIbHBIC
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naHHble (MOAPUCYHOUHBIM TekcT). CinoBo «PUCYHOK» NHIIETCS COKPAIIEHHO CIEIYIOIINM
oOpa3om: Puc.1. — Ha3zBanue pucyHka.

Wmmroctpanuy, 3a MUCKIIOYEHHEM WUIIOCTPALMM IIPWIOKEHUH, CIEAyeT HyMEpOBaTh
apabckuMmu 1udpaMu B Tpejiesiax Bcei paboThl, 1100 B Ipejaesiax pasjena, Hanpumep, Puc. 2.,
mu6o Puc. 2.3. - pucyHok 3 B pazzene 2.

2.3.1 ABTOourypsl

Ecin wmmocTpanuss cocTOMT ©3  aBTOQUIYp, TO BCE AaBTOQUIYPHI JOJDKHBI OBITh
CTPYNIHPOBAHBl WM HAaXOMUTCs Ha TmoyioTHe. (OOTEeKaHWe MODKHO OBITh «B TEKCTE,
BBIPAaBHUBAHUE «I10 LIEHTPYY.

1

Puc. 2.3.1.1. Ilpumep wuirocTpauu U3 aBTOQUryp

2.4. Tabauuwl

Hudposoii maTepuan 1onkeH oQpOpMIIATECS B Buze Tabaull. Tabmauily ciaelyeT BhIITOJIHATH B
paboTe HEMOCPEeICTBEHHO IIOCJIE€ TEKCTa, B KOTOPOM OHAa YINOMMHAETCs BIIEpPBbIE, WU Ha
CIEAYIOLIEH CTPaHULIE.

[Ipu odopmnenun Tabnuil UCHoab30BaTh onuuu: «BcetaBka» - «Tabnumay.

TaOnuupl, 3a HUCKIIOYEHHEM TaONHUIl NPWIOKEHHUH, clelyeT HyMepoBaTh apaOCKUMHU
uuppamMu MOPAIKOBOM HyMmepanued B mpenenax Bceil paboTbl, n1ubOO B Mpenaenax pasfena.
HaszBanue TaGuuipl, Ipu €ro HaJMYUH, TOJDKHO OTpa)xkaTb €€ Ccojep)KaHue, OBbITh TOYHBIM,
kpaTkuM. Ha3BaHue cienyer nomemartes Haj Tadnauneil. [lpu nepenoce yactu Tabauibpl Ha3BaHKE
MOMENIAIOT TOJBKO HAaJl MEepBOIl yacThio TaONUIBI. Bhile u HUXKe TaOJIUIBl OCTABIATH MYCTYIO
cTpoky. Tabnuma nommkHa OBITH 00A3aTENFHO BBIPOBHEHA 10 LEHTPY cTpaHUIlbl. WHTepBan
MEXY CTPOK OJUHAPHBIM.

3aroyioBKU rpad ¥ CTpOK TaOJIUIBI CleAyeT MUCcaTh C MPOMUCHON OYKBBI, @ MOJ3ar0JI0BKU
rpa) — co CTpOYHON OYKBBI, €CIIM OHU COCTABJIAIOT OJIHO MPEUIOKEHUE C 3ar0JIOBKOM, WM C
IIPONMCHOM OYyKBBI, €CIIM OHM HMEIOT CAMOCTOSTENIbHOE 3HadeHue. B KOHIE 3arojoBKOB U
M10J[3ar0JIOBKOB TaOJUI] TOYKH HE CTaBAT. 3aroJIOBKM W IOJ3arojOBKH rpad yKa3bIBalOT B
€IMHCTBEHHOM YHCIIE.

IIpumep:
Ta6muma 3
YcneBaeMocTh KJIACCOB
| veTBEepTH Il veTBepTH
Kiacc KauecTBo YpoBeHb KauectBo YpoBeHb
3HAHUHN 00y4EeHHOCTH 3HAHUI 00Yy4E€HHOCTH

2.5. Cnucok numepamyput

Cromcok nuTepaTypbl HyMepyeTcs apaOCKMMHU LU(pamMH, HCTOYHUKH pPacIojiararoTcs B
andasutHOM nopsizike (cormacao 'OCTy 2009 rona)

2.5.1. Onucanne KHUI'M, HAMMCAHHOM OJJTHUM AaBTOPOM

Onucanue KHWTH, HamucaHHoW ogHuM aBTopoMm: damumms WM. O. Haspanwme xuuru /
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Ceenenus 06 oTBeTcTBEHHOCTH. — CBeJeHHMS O MOBTOPHOCTH M3/AaHus. — MecTo u3JaHMA:
WznarensctBO, I'on mznanus. — KonuaectBo crpanutl. — (Cepus).
[Ipumepst:
1. Nudopmaruka u UKT. Tloaroroska k EI'D / [Tox pen. H. B. Maxkapogoii. —
CII6.: ITurep, 2007. — 160 c.: um.
2. Jleonapn 3. Jla bpasa: Poman / Ilep. ¢ anrn. JI.Cymm. — M.: MHOCTpaHKa,
2003. — 399 c. — (JIekapcTBO OT CKYKH).
3. [Tymkun A.C. Eprenuit Onerun. Poman B ctuxax /  KommeHr.
I0.M.Jlotmana. — M.: Atpuym, 1991. — 752 c.

2.5.2. Onucanue KHUT'Y, HAITUCAHHOI HECKOJbKHMMHU aBTOPAMU

Onucanue KHUTH, HanmucaHHoM 2-3 aBropamu: @amunus M. O. neporo aBropa. HazBanue
kuuru [ Y. O. @amunus Bcex aBTOPOB, BKIIOYas repBoro; CBeneHUss 00 OTBETCTBEHHOCTH. —

CBeneHMs O MOBTOPHOCTU uW3AaHud. — Mecro wuznanus: W3marensctBo, ['on w3maHusa. —
KonunuectBo ctpanui. — (Cepusi).
[Tpumepsbl:

1. Cemakun U. I'. Undopmatuka u UKT: yueOnuk s 8 xmacca. / W. T.
Cemaxun, JI.A. 3amoroBa, C. B. Pycakos, JI.B. IllectakoBa.— 3-¢ u31., ucmp. -
M.: BUHOM. JlaGopatopust 3nanwuii, 2009. — 165 c.: ui.

2. Uadpopmaruka u UKT : 3agaunuk-npaktukym / [lox pen. N.I'. Cemakuna,
E.K. Xennepa. M.: BUHOM. JlaGopatopus 3uanuii, 2007.

2.5.3. Onucanue crarei U3 )KypHAJIOB U ra3er

Crateu u3 xypHanoB u raser: ®amunus M. O. Hassauwme crateu / U. O. amuus //
HaszBanme razers! wiu xypHana. — ['on. — Homep. — CTpaHuIel, Ha KOTOPBIX OMYOJMKOBaHA
CTaThs.

[IpuMep CCBUIKM Ha CTATHIO M3 KypHAIA:

Kongparoa U. I'. OcHoBel ympaBnenueckoro yuera / M. I'. Konapatosa // CoBpemeHHOE
ymnpasienue. — 2000. — Ne 4. — C. 97-106.

[IprMepsI CCHUIOK Ha CTAThU U3 Ta3er:

1. BopooreBa E.. U naxe mo nene OensmHa Mbl Brepean CubOupu Bceid /
E.N.BopoOweBa // Dxonomuka. [IpaBo. Menemxment. — 1999. — nex.(Ne 49). —
C3.

2. CunopoB B.P. Poccus: nmonmutuyeckue pedopmel / B.P.Cumopos // Poc.
ra3. — 2000. — 19 mapra. — C. 12.

2.5.4. Onucanne ynajneHubix UHTEpHET-pecypcoB

[pumepsl ccbliok Ha yraneHHble MHTepHeT-pecypebl o [OCTy:

1. CMonbHHKOBA H.A. Pabounii KOHCHEKT  JJIA BHEJIPSIOLINX
MH(POPMALIMOHHBIE TEXHOJIOIMHM B IIKojJe [DnekTpoHHBIH pecypc]. — LleHTp
«Uudpopmuka». Pexum noctyma: http://www.informika.ru/test/school/its.html
(mara obOpamenus: 18.02.2013).

2. [laprank P. O6menne B Hutepnere // Ilepconanbhbrii caiit Pomana
[Tapnanaka. — 2006. — 10 nexabpsi [DnexTponHblid pecype]. Pexxum nocryma:
http://written.ru (gara obpamienus: 26.07.2013).




